TO:

Human Resource Service
DATE:


The following information pertains to the candidate we are recommending for selection.  The candidate selected is based on the best match between the job requirements and the candidate’s qualifications.

NAME:





PIN/POSITION TITLE:

RACE:






EFFECTIVE DATE:

GENDER:





UNIT:

REASON THIS PERSON IS RECOMMENDED FOR SELECTION:

INTERVIEW PANEL MEMBERS





TITLE





RACE

GENDER

THE FOLLOWING INFORMATION PERTAINS TO THOSE CANDIDATES WHO ARE NOT RECOMMENDED FOR SELECTION:
	LAST
	FIRST
	RACE
	GENDER
	INTERVIEWED
	REASON NOT SELECTED

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Attached is the usual documentation that accompanies an appointment, e.g., DNR-PER 1 form, eligible list (if applicable), letter to/from candidates, etc.
This selection will not be announced until authorized by the HRS/Staffing Services. 

AUTHORIZATIONS:
______________________________________________________________         ________________________________________________________________

Unit Head








  Date

______________________________________________________________         ________________________________________________________________

Office of Fair Practices






  Date

______________________________________________________________         ________________________________________________________________

Human Resource Service Director





  Date

Rev. 8/09
