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ACCIDENT LEAVE

CODE 39

When a permanent employee is injured while performing job duties, the employee is entitled to the benefits of accident sick pay in accordance with State Personnel and Pensions 9-701.

1. Accident Leave must be used when out of work due to an on-the-job injury.  Code 39 must be used on the time sheet to indicate the number of hours the injured employee is on the Accident Leave. The supervisor/ designee must call, 410-260-8135, to report any uses of Accident Leave to Payroll in the pay period it occurs. If the telephone call is not received in time, an adjustment will have to be made in the following pay periods until the employee’s wages are recorded correctly.  
An employee who is on approved accident leave during a period when an employee holiday occurs shall be paid the same rate as work-related accident leave when the holiday occurs.  For purposes of leave keeping, the holiday will be recorded as a holiday used.

2. Accident Leave is a benefit to be used by employees absent from work as a result of an on the job injury.  It is not counted as a sick occurrence.  It can be used for up to six months from *the date of disability with proper documentation from a qualified physician.  If an employee needs to use the Accident sick leave beyond the six months, an exception must be filed with DNR HRS Office.  The payroll office must be notified of the approval in order to continue the leave usage. 

3. Accident Leave pay affects wages.  Wages are paid at a rate of 2/3 the normal pay and are non-taxable.

* The date of disability is defined as the date commencing the employee’s actual absence from the workplace as a result of an on the job injury.
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