Free Transit Policy

Pilot Policy:
It is the policy of the State of Maryland to offer its permanent Maryland State employees covered by collective bargaining or under the State Personnel Management System with an identification card that would allow them to ride the transit system operated by the MTA for free.

Applicability:
All permanent State employees who possess a valid State of Maryland Identification Card.

Definitions:
State of Maryland ID Card – A permanent card issued by the State Department of General Services (DGS) Police, Department of Labor, Licensing and Regulation (DLLR) Police, or Department of Budget and Management (DBM) and signed for by the employee.

General:
The identification card (ID) is the property of the state of Maryland and is issued for the exclusive use of the employee whose name, photograph and signature appear on its front.

This ID is not transferable, must be carried by the employee at all times, and must be presented on demand of a competent State Authority.

The ID must be surrendered on termination of employment.

Replacement cards may be issued at an additional cost to the employee.  The first replacement of a State ID will cost $57.00.  Each additional replacement will cost $200.00.  The request for a new ID should be reported to the employee's supervisor, and a new request form must be completed by the agency ID coordinator, including an explanation regarding the circumstances surrounding the loss of the ID.  A new request form must be presented before a replacement will be issued.

Misuse of an Identification Card may result in disciplinary action up to and including termination of State employment.

This request form will accompany the employee for receipt of the ID.  A copy will be kept on file with the agency coordinator and one copy will be kept by DGS Police.

ID Cards may only be requested through the agency/division coordinator.  DGS Police and DLLR Police will only accept forms that have been approved by the coordinator for new or replacement cards, etc.

ID Cards may be periodically audited.

Lost or stolen cards must be reported to your agency/division as soon as possible.

I acknowledge that I have read and understand the above Free Transit Program Policy.

Signature of Employee





Date

